
 

 

 

 

 

 

About us 

 

The Geological Society of London is the UK’s professional body for Earth sciences and aims to improve 

knowledge and understanding of the Earth, to promote Earth science education and awareness, and to 

support professional excellence in the work of Earth scientists for the public good. Founded in 1807, it is 

the oldest national geological society in the world and is both a professional body and a learned society.  

Today, the Geological Society is a world-leading communicator of Earth science through its scholarly 

publishing, library and information services, leading-edge scientific conferences, educational activities and 

public outreach. It publishes a range of internationally recognised scientific journals and thematic volumes 

that are available online and in print to its members and to libraries worldwide (www.lyellcollection.org). 

The Society has built a reputation for providing policy-makers with impartial and authoritative input and 

advice based on sound science, including potentially contentious issues such as shale gas, radioactive 

waste, and mineral extraction (www.geolsoc.org.uk/geology-for-society).   

The Society has a membership (Fellowship) of c. 11,700, more than 2,000 of which are based outside the 

UK. Approximately 3,000 are Chartered Geologists or Chartered Scientists - professionals who have 

demonstrated a high level of technical competence in their field and a commitment to professional ethics. 

The Society is licensed by the European Federation of Geologists to award the title of European Geologist 

and works with partner bodies in the UK to maintain specialist professional registers. It also accredits 

undergraduate and MSc degree programmes, and in-house professional training schemes provided by 

employers.  

The Society is a registered charity, with an annual turnover of nearly £6 million, a balance sheet of £9 

million, and a staff of around 55 located in London and Bath. 

Our strategy 
 

In 2020 the Society undertook a review of strategic options, building on its 2017-27 strategy. Arising from 

this work the Society’s four strategic aims for the coming years are to: 

 Advance multidisciplinary Earth science to inform global issues, 

 Support professional development, careers and education in Earth science, 

 Be the inclusive and collaborative home for UK Earth scientists and increase our international 

orientation, and 

 Become a dynamic and responsive organisation with a strong digital identity. 

Embedded within the Society’s 2017 Strategy are our values:  

 We strive to be impartial, authoritative, trustworthy and transparent, 

http://www.lyellcollection.org)/
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 We promote diversity, equality, inclusion and respect for others across the geoscience community, 

 We promote social and environmental sustainability, responsibility and stewardship, and 

 We seek opportunities to work collaboratively and aim to be recognised as a valued partner. 

Our people 

The Society employs c. 55 staff at its offices in London and Bath. It is governed by a 23-strong Council of 

trustees representing the wider membership.  The Council is led and chaired by the President, who is 

elected for a two-year term. Honorary Secretaries and Vice-Presidents from within the Council are 

responsible for key areas of activity. 

Volunteers play an essential role in running the Society and delivering its activities, working in partnership 

with the staff, participating in committees and working groups, convening conferences, editing publications 

and taking part in communication and outreach work. 

The Senior Leadership Team consists of the Executive Secretary and three Directors: 

 Executive Secretary – responsible for delivery of the strategy and for the leadership and management 

of staff at Burlington House in London and at the Publishing House in Bath, 

 Director of Finance & Operations– responsible for finance, membership, facilities, health and safety, 

information systems and human resources functions, 

 Director of Science & Communications – responsible for science, policy, education, external 

communication, and conferences/events, and 

 Director of Publishing – responsible for the Society’s scientific publishing operations based in Bath, and 

library and information services based in London. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Education Intern Job Description 

 

Role:  Education Intern 

Reports to: Education Officer  

Salary:  £21,200 per annum 

Contract:  Full-time for 6 months, with potential to extend to 9 months subject to funding 

Location: Initially home-based, with a requirement to work at the Society’s offices in 

Burlington House, London at least once a week from late July and 3 times a week 

from late August – October. Some weekend attendance may be required between late 

August and October, which will be compensated by Time Off in Lieu.   

 

Purpose of role  

The Society’s Education Department is embarking on an exciting new chapter, delivering a highly focussed 

education strategy by working with partner organisations, schools and geoscientists to promote geoscience 

learning to the public. The Education Intern will support the Education Officer over a six-month period, 

during the delivery of three key projects:  

 An education programme to complement an exhibition being developed for the Society’s Year of 

Space  

 The launch of the Society’s brand new, online, Geoscience Education and Outreach Network 

(GEON)  

 Expanding participation in the Schools Geology Challenge  

 

The Intern will support the work of the education department by:  

 Helping to maintain day-to-day activities of the Education department, such as keeping in touch 

with school contacts, monitoring communication channels, and maintaining educational resources  

 Working with the Education Officer to develop and deliver the Year of Space education programme, 

including online and in-person learning experiences.   

 

The Intern will gain experience of working in a busy education department for a charity, whilst having the 

opportunity to contribute to the exciting creative output associated with the Year of Space Exhibition. They 

will hone their public engagement skills and experience the designing and implementation of educational 

science workshops for school children. 

Applicants should have an interest in or knowledge of geology and Earth science, and whilst some 

experience in education environments such as schools, science centres or museums is an advantage, the 

candidate will be given guidance and training throughout the internship. A positive attitude, confidence in 

working with the public, and a creative approach is most important in the role.  

Responsibilities   

 Support the Year of Space education programme by:  

o Assisting the Education Officer in designing, organising and running school workshops  

o Supporting the Education Officer in curating, procuring and managing resource boxes for 

schools.  

o Working with the wider external relations team to develop content for the Society’s Year of 

Space exhibition  



 Monitor communication channels for the education team; respond to queries and escalate items 

where necessary.  

 Help to maintain contact databases and communications with school networks   

 Compose and send newsletters  

 Provide administration for the Education Committee; preparing meeting agendas and taking 

minutes (training can be provided for this)  

 

Additional duties may include: 

 

 Attending external events (such as conferences, science festivals) with the Education 

Officer, virtually or occasionally in person  

 Supporting the Education Officer in the development of educational resources  

 Facilitating the department’s educational poster mailouts and rock set loans   

 Working with the Education Officer and external stakeholders to deliver collaborative projects.  

 Carrying out other responsibilities as required by the education and external relations teams  

 

Person specification 

 Qualifications:  

o Essential - A level or equivalent in Geology, Geography, Environmental Science or similar  

o Desirable – Degree or equivalent in Geology, Geography, Education, Communications or 

similar  

 Excellent written communication skills 

 Demonstrable interest in geoscience (degree, work experience, etc)  

 Articulate and literate; comfortable speaking to the public in online and in-person scenarios.  

 Demonstrable ability to communicate complex scientific topics to differing audiences.  

 Proficiency in Microsoft Word, Excel and PowerPoint  

 A passion for public and educational engagement  

 Desirable: Experience of working or volunteering in education and/or science communication 

through schools, museums, festivals etc 

or 

an understanding of the differences between formal and informal education, and how different 

institutions apply these.   

 

Personal qualities  

 Open minded and creative, willing to take part in discussions and share ideas   

 Ability to work effectively in a team  

 Commitment to DEI  

 Organised and able to meet deadlines.  

 Intuitive and able to work on own initiative   

 Willingness to learn and ability to receive feedback  

 Willingness to take responsibility for a variety of tasks, including administrative work   

  

How to apply  

To apply for this position, please forward a copy of your CV together with a cover letter (maximum 4 pages 

in total) to recruitment@geolsoc.org.uk. Your cover letter should:  

 Explain how you fit the person specification  

 Explain why the role interests you 

mailto:recruitment@geolsoc.org.uk


 Include your response to the task below  

 

Task 

Choose a geoscience-related object or concept that interests you and, in fewer than 300 words, explain an 

activity that you would use to help a non-expert member of the public to understand it. This could be an 

activity you have seen used before, or one you have designed yourself.  

Due to the current pandemic interviews will take place remotely. Please let us know if you will require any 

special provisions to be made should you be called for an interview. 

As part of our inclusive recruitment initiative we have introduced the concept of blind recruiting in order to 

evaluate applicants solely on their skills and experience. With this in mind, we encourage you to: 

Anonymise your application by stating only your initials in your CV and cover letter.  

State your initials only in the subject line when sending your application.  

Ensure that you have included your contact number, as well as dates when you will not be available or 

might have difficulty with the indicative timetable. 

All applicants must have the right to work in the UK and adhere to the temporary Covid-19 measures in 

place to check your right to work. The role is also subject to DBS checks. 

The Society is an equal opportunities employer. The post-holder will be expected to adhere to and support 

the Society’s commitment to diversity, equality and inclusion. 

 

RECRUITMENT TIMETABLE 
 

Closing date for applications:   Wednesday 28th April 2021  

              Interviews:      Early May 2021 

Job starts:     We hope to fill the role as early as possible                              

       following the interviews. 

   These dates may be subject to change.  

If you have any queries on any aspect of the appointment process please contact Farhana Begum, 

Farhana.Begum@geolsoc.org.uk. If you require further information or for an informal chat about the role, 

please contact Rose Want, Education Officer, Rose.Want@geolsoc.org.uk.  

 

 

 

 

mailto:Farhana.Begum@geolsoc.org.uk
mailto:Rose.Want@geolsoc.org.uk

